CHRISTIAN BROTHERS UNIVERSITY

GRADE OF INCOMPLETE FORM

CONTRACT

In order to receive a grade of a “I” for an incomplete, the student must pick up the form, meet with the instructor, and then fill out this form which must then be forwarded to the

Graduate Director of the Program for approval, who will then forward on to the Registrar’s Office for posting. The student and the instructor must both sign and date the form. All assignments left to be completed must be listed and the final deadline for completion of the incomplete must be listed as well. Please consult the calendar for the absolute deadline for an incomplete to be turned in for each program.

DATE:_________________________________
DATE:_______________________

_______________________________________
_____________________________

(Student’s Printed Name)



(Instructor’s Printed Name)

______________________________________
_____________________________

(Student’s Signature)




(Instructor’s Signature)

(Graduate Director’s Signature)
STUDENT’S ID NUMBER:___________________________________

COURSE:______________________________
SEMESTER:___________________

Specific assignments to be completed:_______________________________________________

Date to be Completed:___________________________________________

(May be before the accepted time frame listed in the Catalog but must fall within the accepted dates) NOTE: AN ‘I’ GRADE DOES NOT SATISFY THE PREREQUISITE IF THE COURSE IS NEEDED TO CONTINUE ON TO THE NEXT COURSE.

Please return this form to the Registrar’s Office Before Grades are due.

Please NOTE: In the Master’s Program, the Incomplete or “I” grade will change to a “F” if the work is not completed and evaluated by the end of the following semester.
GRADE CHANGED:_________________   


DATE POSTED:____________________

BY:______________________________________

ACADEMIC STATUS:______________________

GPA:______________

