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CHRISTIAN BROTHERS UNIVERSITY

STUDENT GOVERNMENT ASSOCIATION

CONSTITUTION

Preamble

We, the students of Christian Brothers University do hereby ordain and establish this Constitution to provide for the general welfare of the student body. As an extension of Student Life and as our own organization, our mission is as follows:

A. To promote the intellectual, social, spiritual, emotional, and career interests of individual students, the collective student body, as well as the University community, as a whole.
B. To effectively interpret collective student opinion to the administration.
C. To act as a service organization by and for the collective student body.
D. To provide various opportunities for the development of leadership, as well as the fostering of community responsibilities, among the student body.
Article I -- Name and Structure

Section 1 – Name

The name of this organization shall be the Christian Brothers Student Government Association; hereafter referred to as the SGA.

Section 2 – Jurisdiction

All students, by virtue of registration at Christian Brothers University, who have also paid the Student Activity Fee, as set by Christian Brothers University shall be under the jurisdiction of the SGA.

Section 3 – Franchise

All students under SGA jurisdiction may vote in SGA elections.

Section 4 – Student Rights

Each student shall be subject to the rules of the SGA and Christian Brothers University but these rules shall at no time and in no way abridge the student's rights as a citizen under the United States Constitution or the Constitution of the State of Tennessee. No legislation by the SGA may be considered valid if it is in direct conflict with federal, state, and local law or university policy. 

Section 5 – Responsibility 

Christian Brothers University endorses the concept that the SGA has the responsibility of expressing and interpreting student opinion to the faculty and administration of CBU.

Article II -- The Executive Council

Section 1 – Executive Powers

All executive powers of the SGA shall be vested in the President of the SGA, assisted by the Executive Council. The Executive Council shall be composed of the President, Vice President for the Senate, Vice President for the Student Activities Council, Vice President for Communications, and the Vice President for Finance.

Section 2 – Duties and Powers of the Executive Council

C. The Executive Council shall:

1. Administer and enforce all the laws of the SGA.

2. Have the Power to veto acts of the Senate and Student Activities Council based upon a majority vote of the members of the Executive Council. However, such a veto may be overridden by a two-thirds vote from the Senate.

3. Be present at all Executive Council meetings or show just cause for absenteeism.

4. Make recommendations for legislation to the Senate.

5. Have the power to call, upon a majority vote of the members of the Executive Council, for a referendum, subject to two-thirds majority Senate concurrence.

6. Establish any ad-hoc or standing committee, and appoint the members, thereto.

7. Dismiss any ad-hoc or standing committee previously established by the Executive Council.

Section 3 – Duties and Powers of the Executive Officers

2. The President shall:

a.  Organize, call, and preside over meetings of the Executive Council.

b.  Act in an ex-officio capacity for all committees established by the Senate or the Executive Council.

c.  Instruct and require reports from the Executive Council members.

d.  Serve as the primary spokesperson for the student body to the Faculty and Administration of the University and interpret SGA policy to all.

e.  Direct grievances and ideas to the proper functionary and insure adequate consideration is given to them.

f.  Fill vacancies by appointment in the Executive Council and Senate, subject to Senate approval (Exception: Article II, subsection B, part 4).

g.  Serve on the Board of Trustees’ Student Life Committee

3. The Vice President for the Senate shall:

a. Serve as the Speaker of the student Senate, which shall establish any further powers and duties by statute.

b.  As Speaker of the Senate, he/she shall:

i. Schedule the Senate meetings and be responsible for having the minutes of said meeting recorded.

ii. Preside over said Senate meetings.

iii. Assume the duties of the President in his/her absence or upon his/her request.

iv.  Assume the office of President in the event of permanent disability of the President to perform his/her duties. A special election must be called within four weeks of the accession of the Vice President for the Senate to fill the vacancy in the Vice President's office (this is the only exception to Article II, Section 4, subsection A, part 6).

v. Appoint a Speaker Pro Tempore from the Senate body to conduct Senate meetings in place of the Vice President for the Senate in the case that the Vice President for the Senate is absent or presenting legislation. The Speaker Pro Tempore is also responsible for presenting legislation originating in the Senate to the Executive Council on a regular basis.

vi. Appoint a Recording Secretary from the Senate body to record the minutes for all Senate meetings, unless a Senate Clerk is appointed. The Recording Secretary and the Vice President for the Senate shall be responsible for publishing and filing the minutes.

vii. A Senate Clerk may be appointed by the Vice President for the Senate to assist in the organization of the affairs of the Senate and is subject to removal from office by a two-thirds vote of the Senate.

viii. Update the SGA Constitution as amendments are passed by the Executive Council and Senate, and keep a file of all current and active bills and resolutions.

ix. Serve as an ex-officio member of all Senate committees and appoint a chairperson and a vice-chairperson of each committee.

x. Serve on the Board of Trustees’ Education Committee

4. The Vice President for Programming shall:

a.  Oversee all activity of the Student Activities Council and serve as       chairperson of all meetings which will plan, organize, and coordinate events and programming for the students of CBU.

b. As the Chairperson for the Student Activities Council, he/she shall:

i. Schedule regular meetings and be responsible for having the minutes of     said meeting recorded.

ii. Preside over said meetings.

iii. Establish standing and/or ad-hoc committees and appoint chairpersons to carry out the duties and responsibilities of each committee.

iv. Act as a liaison for the Student Activities Council to the Executive Council.

v. Aid in the appointment of students to serve on the Student Activities Council each year.

vi. Inform the Executive Council of all campus activities as he/she is informed of them through regular meetings with the Director of Student Activities.

vii. Work closely with the Director of Student Activities to determine events and  assignments for the Student Activities Council.

viii. Serve on the Board of Trustees’ Plant and Grounds Committee

5. The Vice President for Communications shall:

a. Communicate the actions, plans, and events of the SGA Executive Council and the Senate to the student body in a timely manner.

b. Record the minutes of all Executive Council meetings, and keep such records on file.

c. Maintain archival records in the SGA office.

d. Be responsible for publication of announcements concerning the SGA and the student body, and all intercollegiate, and external communication.

e. Maintain and update the SGA website.

f. Regularly post information concerning SGA meetings, events, and elections in the CBU Connection, campus bulletin boards, student mailboxes, and other university approved media outlets.

g. Serve on the Board of Trustees’ Religious Affairs Committee.

6. The Vice President for Finance shall:

a. Maintain all financial records of the SGA.

b. Sign, as a requirement, for all requests for SGA funds by club, class, or organization under SGA jurisdiction before SGA funds can be released.

c. Approve requests for funding made by students clubs.

d. Maintain acceptable ledgers of accounts for each class, club, or organization budgeted by the SGA.

e. Report, when requested, to the Senate, Executive Council, or the university concerning the financial affairs of the SGA.

f. Have the power to audit any class, club, or organization that receives SGA funding, when requested by the Senate or the Executive Council.

g. Act as liaison between the SGA and the CBU Business Office.

h. Submit the entire SGA budget to the Senate for approval at the beginning of each semester.

i. Serve in an advising capacity (along with the Executive Council) to the Student Activities Council's financial matters.

j. Serve on the Board of Trustees’ Advancement Committee.

Article III - Legislative Body

Section 1 – Legislative Powers

The legislative powers of the SGA shall be vested in one elected, student body: the SGA Senate.

Section 2 – Senate

H. Membership of the Senate

1. The SGA Vice President for the Senate shall serve as chairperson of the   Senate and may vote to break a tie.

a. Fourteen elected Senators will serve a term beginning in August of the academic calendar and ending in May.

a. The fourteen Senators shall be elected based on Article VI Section II Subsection A. The election of Senators shall take place one week after the election of the Executive Council.

I. The Duties and Powers of the Senate shall be to:

1.  Enact, by two-thirds vote, Constitutional Amendments.
2.  Provide for compilation and publication of legislation.
3.  Confirm or reject appointments of the SGA President by two-thirds vote for vacated elected offices in the SGA, and by majority vote for other appointments.
4.  Impeach any elected SGA officer, and hold trial (See Article VII).
5.  Meet twice a month and follow Robert’s Rules of Order.
6.  Enact, by majority vote, special acts requiring action by individuals and/or groups.
7.  Enact, by majority vote, resolutions requesting action by individuals and/or groups in areas where the Senate has influence but no binding authority.
8.  Require that all organizations, clubs, and classes receiving funds from the Student Activity Fee meet standards for recognition.
J. The Duties and Powers of the Senators shall be:

1.  Attend all Senate meetings (two per month, unless otherwise scheduled by the Vice President for the Senate).
2.  Serve as liaisons between the SGA and the clubs and organizations that are governed by the SGA, meeting at least once per semester with the president of the club he/she represents. Regular communication throughout each semester is required with club presidents via telephone or e-mail.
3.  The primary interest of the Senator should be the organizations that he or she represents while keeping in mind the needs of the entire student body when voting.
4.  Bring to the attention of the Senate any and all requests, grievances, or problems of their respective clubs.
5.  To serve on one of the Senate’s four standing committees:
a. Student Life

b. Campus Improvement

c. Education

d. Internal Affairs

6.  Be present for all committee meetings set forth by the Senator’s respective committee. 
a. For every two unexcused absences a Senator accrues from committee meetings, the Senator shall then receive one unexcused absence from a Senate meeting. (See paragraph K for Attendance Policy.)

7. To propose, at minimum, two bills or recommendations per semester to the Senate.
8. Attend and support all SGA events.
9.  Consider and pass each semester's SGA budget by a vote of two-thirds.
K. Limitation of Powers

1.  Legislation originating in the Senate shall be relayed by the Speaker of the Senate to the Executive Council for approval.
2.  Legislation is thereupon subject to final review by the Executive Council to determine the constitutionality of specific legislation only when it directly concerns student functions under CBU jurisdiction, namely: health, safety, public policy, maintenance of university property, academic policy, public relations, and in other areas specifically noted by the Executive Council of the Student Government Association.
L. Attendance Policies in Senate

1.   Each Senator will be allowed no more than two unexcused absences per semester.
a. If a Senator is going to be absent, the Senator must notify the Vice President for the Senate no less than 24 hours prior to the meeting or present an excuse detailing the circumstances behind their absence in a written document to the Vice President of the Senate.

2.   If a Senator exceeds 2 unexcused absences during a semester, he or she shall be brought up for removal from office. If removed, the SGA President will then appoint someone to fill the vacancy subject to a two-thirds Senate concurrence.
3.   Excessive tardiness to established Senate meetings will be considered an absence.
Section 3 – Committees

a. Membership

1. The Chair and Vice Chair shall be chosen by the Vice President for the Senate, with the stipulations that:

a. The Chair shall not be serving or intended to serve as the chair of more than one committee, but may serve as committee members of other committees; and,

b. The Vice Chair may serve as Chair of another committee; and, 

c. The Chair shall make available to other committees the findings, recommendations, and referrals resulting from the investigations of the committee.

b. Meetings

1. Meetings of the full committee shall be held regularly as scheduled. The Chair is authorized to dispense with a regular meeting or to change the date thereof and to call and convene additional meetings when circumstances warrant. A special meeting of the committee may be requested by the members of the committee following consultation with the Vice Chair. In the event of the absence of the Chair, the Vice Chair shall oversee the committee meeting.

a. A simple majority of the members of a committee shall form a quorum.

b. Bills and resolutions approved by a committee shall be reported on by the Chair at Senate meetings. Every report shall be approved by a majority of the committee at a meeting where quorum is present. If approved, the report will be presented to the Senate at the next scheduled meeting.

c. Committees shall maintain complete records of committee actions and minutes from the beginning of the legislative term, and shall remain open to public inspection.

d. Meetings for the transaction of business of the committees shall be open to the public, or closed by majority vote of the committee when quorum is present.

c. Internal Affairs

1. Overview: The Internal Affairs Committee is the main investigative committee in the CBU Student Government Associations. It has the authority to investigate the subjects within its legislative jurisdiction as well as any matter within the jurisdiction of the other standing Senate Committees.

2. The legislative jurisdiction of the Committee includes the following areas:

a. Student Government, including relevant personnel in Student Life, and the status of officers and employees of the Christian Brothers University its Student Government; and,

b. Student Government Association reform and effectiveness; and, 

c. Government management and accounting measures generally; and,

d. Overall economy, efficiency, and management of Government operations and activities; and, 

e. Public information and records; and,

f. Relationship of the Government to the Student Body; and, 

g. Reorganizations in the Government; and,

h. The Constitution of the SGA; and,

i. Ensuring the constitutional soundness of all documents, resolutions, and actions of the Government.

j. The oversight responsibilities of the Committee are set forth as follows:

3. The application, administration, execution, and effectiveness of laws and programs addressing subjects within its jurisdiction; and,

a. The organization and operation of the government; and,

b. Any conditions or circumstances that may include the necessity or desirability of enacting new or additional legislation addressing subjects within its jurisdiction (whether or not a bill or resolution has been introduced with respect thereto); and,

c. Further research and forecasting on subjects within its jurisdiction; and,

d. On a continuing basis, review and study the operation of Government activities at all levels with a view to determining their economy and efficiency; and, 

e. Evaluate the effects of laws enacted to reorganize the legislative and executive branches of the government; and,

f. May at any time conduct investigations of any matter as commissioned by the Senate with a majority vote at a scheduled meeting where quorum is met. The Committee may also at any time conduct investigations of any Senate matter as commissioned by the Executive Council.

4. Other Notes on Internal Affairs

1. Due to the nature of the Committee, the Chair is, whenever possible and preferable, at least a second-term senator who has considerable knowledge and experience with the Governments; and,

2. The Chair shall authorize and issue subpoenas in the conduction of any investigation or activity or series of investigations of the committee.

b. Education

i. Overview: The Education Committee is the standing body of the CBU Student Government Association that evaluates the educational goals, values, priorities, standards, etc. of Christian Brothers University. It has the powers to interview all associate parties and make recommendations to the school at large and ensure that the Student Government Association plays its needed role in the educational process.

ii. The legislative jurisdiction of the Committee includes the following areas:

1. Recommendations taken to the appropriate parties based upon the following responsibilities:

A. Yearly meetings with the Dean of each academic department in order to evaluate educational standards and needs

B. Yearly town hall meetings to elicit student sentiments regarding educational standards

C. Evaluation of on-campus educational resources including, but not limited to, the library, bookstore, and online/technological resources

D. Inquiries into the various broad educational norms, standards, and ideals of the University, eliciting opinion from appropriate parties via meeting or physical survey as needed

iii. The oversight responsibilities of the Committee are set forth as follows:

a. The evaluation and recommendation of educational content of SGA programming and fund allocation

c. Student Life

i. Overview: The Student Life Committee is responsible for dealing with all CBU Student Life Affairs that fall under the Committee’s jurisdiction. It has the authority to investigate any matter involved with student life, as well as keeping records of all SGA and Office of Student Life sponsored and organized events. 

ii. The legislative jurisdiction of the Committee includes the following areas:

1. All offices and employees of the Offices of Student Life

2. The overall effectiveness and success of all SGA and Office of Student Life operations, activities, and events

3. Relationship of the Offices of Student Life to the Student Body

4. Any SGA or Offices of Student Life information and records

5. Has the authority to requisition assistance from the Student Activities Council for any investigation that needs to be conducted

iii. The oversight responsibilities of the Committee are set forth as follows:

i. Will aid in planning and organizing the CBU Freshmen Camp, when established by the Offices of Student Life

ii. Will be responsible for evaluating the success of all SGA and Student Life events

1. This entails being present at the event or requisitioning a reliable source if unable to attend

2. The evaluations will be put in the SGA’s records.

3. These evaluations should include, but are not limited to, the following:

a. Number of people in attendance.

b. Evaluator’s opinion of the event.

c. Other attendees’ opinions.

iii. Entitled to survey the student body over any matter concerning student life affairs

iv. Obligated to annually assess the performance of the Offices of Student Life and all involved with student life affairs

v. Hold a semester Club and Organization Presidents’ meeting to gather general information about that semester’s events

2. Campus Improvement

1. Overview: The Campus Improvement Committee will focus on, though not necessarily be limited to, physical changes involving the CBU campus.

2. The legislative jurisdiction of the Committee includes:

a. Physical changes on campus

b. Control of funds that will be allotted to this committee for specific campus improvements when the Senate approves the SGA budget at the beginning of each school year

3. The oversight responsibilities of the Committee are set forth as follows:

a. Advertising and informing the student population about their role in the SGA, their accomplishments, and their plans

b. Take charge of an allotted time period during the Grand SGA meeting held once a calendar year in order to discuss what students and the SGA would like done involving Campus Improvement

c. The Chair will also discuss at meetings what the committee is able to do, has done, and is planning to do at such time

Article IV -- Student Activities Council

Section 1 – Membership

The Student Activities Council shall be composed of no more than twenty-five people appointed by the Vice President for Programming and the Director of Student Activities.

Section 2 – Duties and Responsibilities

The Student Activities Council shall:

A. Evaluate success of campus activities and make recommendations for activities.

B. Keep records of attendance and other logistics of every SGA sponsored event.

C. Help promote and publicize SGA events.

D. Organize campus-wide events including but not limited to the SGA Welcome Back Week, Fall Fling, and Homecoming.

E. Other duties as assigned

Section Three – Funding

Funds shall be allocated by the Vice President for Finance and the Student Activities Director.

Section Four – Meetings

Meetings shall be held whenever deemed necessary by the Vice President for Programming.

Article V – Election Commission

Section One – Appointment of Commissioners

All elections shall be under the supervision of the Student Government Association

Election Commission which shall be composed of a Chairperson, or Head Election Commissioner, and six commissioners appointed by the President of SGA with the approval of the Student Senate. The commissioners should be current full time students representing the University student body including commuters and residents, men and women, and an ethnic diversity. No member of the Election Commission shall take part in any selection process concerning candidates for office (i.e. nominating, voting). Commissioners who violate this policy are subject to review and dismissal from the Election Commission by the Head Election Commissioner and the SGA Executive Council.

Section Two – Quorum

A quorum must be present in order to transact official business. However, a quorum is not required at the voting polls. Quorum is necessary for any ruling to be effective except in contesting the validity of an election. A two-thirds majority vote of Commission members present in addition to the Director of Student Activities and the Dean of Students, is required to declare an election null and void.

Section Three – Rights and Responsibilities

A. The Election Commission shall be responsible for publicizing the date when candidate applications for both the Executive Council and Senate will be available to interested students.

B. The Election Commission shall determine the deadline for candidate applications, which shall be at least one week before the opening of the polls.

C. A Candidate Interest Meeting concerning both the Executive Council and Senate shall be held at least one week before candidate applications are due.  In these meetings, the duties of each office/senate position shall be explained and any questions concerning the offices/positions and the candidate application shall be answered.

D. After the deadline for candidate applications, the Election Commission shall be responsible for reviewing each application to determine the list of qualified candidates. Each student who submitted an application shall then be contacted via e-mail about the approval/disapproval of his/her candidacy and the date, time, and location of the mandatory candidate meeting. The list of qualified candidates shall be publicized via the CBU Connection, the Office of Student Life, and other publicity outlets.

E. The Election Commission shall hold a meeting for all qualified candidates two days after candidate applications are due. In this meeting campaign policies and procedures should be reviewed in detail.

F. The Election Commission shall publicize the dates, times, and places that the election shall be held via the CBU Connection, bulletin board flyers, Thomas Center banners, the CBU web portal, mass campus e-mail, Facebook, and all other possible publicity outlets on campus in order to reach the maximum amount of student voters. Publicity shall begin at least two weeks before the opening of the polls and continue until all polls are closed.

G. The Election Commission is responsible for releasing a list of newly elected officers to the student body through campus media within 24 hours of election.

H. The Election Commission has the responsibility to report campaign violations to the SGA President, Director of Student Activities, and the Dean of Students. 

I. The Election Commission has the authority to declare an election null and void by a two-thirds vote of the commission’s members in the case of procedural violations or prejudicial irregularities affecting the outcome of an election. In the case of the declaration of an election as null and void, the SGA President will call for a new election within two weeks.

J. Only Election Commission members may remove campaign materials during election periods except when it is posted on personal property. Any unauthorized person removing posted campaign material shall be subject to the Election Commission recommending fines and / or disciplinary action to the Dean of Students. Any unauthorized person removing posted campaign material shall also be subject to action under the University Grievance policy. Any candidate found to have tampered with or destroyed another candidate’s campaign material will be disqualified from the election.

Section Four – Student Grievances

T. Student grievances concerning the actions of the Election Commission shall be reported to the SGA President, the Head Election Commissioner, and the Director of Student Activities. Following the report of a student grievance, a meeting shall be held between the concerned parties, including but not limited to the student, the SGA President, and the Head Election Commissioner. The SGA President is responsible for taking the necessary measures to resolve the situation, which may include but is not limited to: the removal of Elections Commissioners, declaration of the elections as null and void, and referral to the Dean of Students for further disciplinary action. Grievances filed should be handled immediately, and steps should be taken to resolve the matter with timeliness and, if at all possible, before the end of the semester.

U. Student grievances concerning the actions of a candidate, the qualifications of a candidate, or the actions of an outside party shall be reported to the Head Election Commissioner and the Director of Student Activities. The Head Election Commissioner is responsible for following up with the student who filed the grievance and taking the necessary measures to resolve the situation, which may include but is not limited to: the removal of students from candidacy, declaration of the elections as null and void, and referral to the Dean of Students for further disciplinary action. Grievances filed should be handled immediately, and steps should be taken to resolve the matter with timeliness and, if at all possible, before the end of the semester;

V. All grievances should be made and filed within 48 hours of the alleged violation.

Article VI – Election Rules
Section One – Authorization for the Conduction of Elections

The Election Commission shall by and with the advice of the President of the SGA arrange all needed election materials and other items necessary to conduct student wide and student sponsored elections.

Section Two – Candidate Registration

AB. A candidacy application, filled out by all candidates, shall verify that the following statements are true:

2. The candidate is a CBU student in good standing and is enrolled for a minimum of twelve credit hours. 

3. For those seeking an Executive Council position, 30 credit hours must be completed at the time of the election.

4. For those seeking a Senate seat, 12 credit hours must be completed at the time of the election.

5. The candidate must have a 2.5 cumulative grade point average.

6. The candidate has paid all activity fees.

AC. Additional Requirements for and Restrictions on Candidate Eligibility

2. Those seeking the office of SGA President may not be a President or Chief Executive Officer of any club or organization unless the candidate is willing to resign the said position prior to assuming SGA office.

3. Those seeking the office of SGA President must have served as an elected officer in the Student Government Association.

4. Those seeking the office of Vice President for Finance may not be treasurer or hold a similar office for any other CBU club or organization unless the candidate is willing to resign the said position prior to assuming SGA office.

AD. If and only if there are no qualified candidates for an office may the Election Commission waive the requirements or relax the restrictions for candidacy. In such a case, this fact must be publicized and the appropriate measures and/or adjustments be made for the date of elections.

Section Three – Multiple offices

A candidate filing for the election cannot seek more than one office at any given time.

Section Four – Public Candidate Election Requirements

AB. All candidates for SGA office must write, in 50 words or less, a statementof the candidate’s intentions, goals, and/or plans for the sought office. This statement will be posted at the election booth and in the SGA office throughout the officer’s term.

AC. All candidates must submit a letter of recommendation from a professor, organization sponsor, work-study supervisor, or any other campus-related official representative to attest the character of the candidate.

AD. Candidates running for an Executive Council position must give a speech to the student body including his or her reasons for being elected to office. The speeches will be scheduled and publicized through the Election Commission.

Section Five – Voting Procedures

AG. A qualified voter is defined as a student who has paid day time Activity Fees and is registered as a full time student (12 hours or more).

AH. It shall be the duty of the Election Commission to submit to the President of SGA, one week prior to the first day of elections, a detailed list of poll workers plus a schedule of the time and polling places to which each is assigned throughout the election period. To accommodate all students, elections will be held on two consecutive weekdays. The election booths will be in four locations open at four different times. From 7:30 am – 9:30 am the polls will be open in the lobby of Buckman Hall. From 9:45 am – 11 am the polls will be open in front of the library.  From 11:15 am – 1:15 pm the polls will be open in Alfonso Dining Hall. From 1:30 pm – 3:30 pm, the polls will be open in the lobby of the Science Building. At no time shall more than one booth be open simultaneously.

AI. Each individual candidate is held responsible for adhering to all election rules and regulations and deadlines pertaining to the office he/she is seeking.

AJ. The Election Commission shall seal all ballot boxes prior to their delivery to the polling areas. Except in the company of two or more election officials, no ballot box shall be moved from any polling area. In the event of an election machine is used, the keys to said machine shall be locked in the school safe between the closing of the polls on the first day, and the opening of the polls on the second day.

AK. Prior to voting, each student must present his or her CBU ID card to an election commissioner so the student’s name shall be marked off the list of eligible voters. Each ballot shall be initialed by a present election commissioner after being folded in half. The election commissioner will then place the ballot in the box. 
AL. Students voting in general elections are not required to vote for all positions on the ballot.

AM. There must be an Election Commission member at each polling station at the times the polls are open.

AN. Each candidate may, and is encouraged to have one official observer (other than the candidate) at each polling station. Each official observer must be registered with the Election Commission twenty four (24) hours before the opening of the polls. In order to ensure fairness, the observer must be silent, stationary, and not wear any paraphernalia associated with candidates. Otherwise, the observer will be asked to leave by the Election commissioner present.

AO. No person shall be allowed to remain inside the voting booth except those who are officials of the Election Commission and official observers.

AP. There shall be no campaigning on the part of the candidates, or by any person on behalf of a candidate, allowed in the voting booth.

AQ. There shall be no campaigning of any kind (personal, literature, posters, etc.) within a reasonable distance from the door of any polling place. This distance is to be set by the Election Commission for each individual polling place and will be announced at the candidate meeting.

Section Six – Write in Candidates

All students who do not meet the deadline for handing in candidacy forms must be considered Write-In-Candidates if they wish to run in the election after the deadline date.

AJ. Write-In-Candidates must also meet candidate registration requirements and qualifications, and will be responsible for all election rules, regulations, and requirements (see Article II) pertaining to the office they are seeking. Any write-in candidate that wins office must then submit the required Statement of Intent and letter of recommendation before taking office.

AK. Write-In-Candidates names must be written out completely on the ballot  with the preferred first name and last name shown.

AL. Write-In-Candidates names shall appear on the ballot in the event of a run-off.

Section Seven – Absentee Ballots

· Any student may request to fill out an absentee ballot in the office of Student Life up until the day before elections. The Head Election Commissioner is responsible for accommodating those who choose to fill out absentee ballots.

Section Eight – Counting of Ballots and Votes Required for Election

· Ballots shall be counted in a public meeting room on campus the final day of elections after the polls close. Only members of the Election Commission may count and record the votes on each ballot. Anyone may silently observe the counting of the votes. The ballot totals are a matter of public knowledge and should be made available to any candidate upon request.

· All candidates must win by a majority. A majority is defined as 50% +1 of the total votes.

· In the event that a majority is not obtained by any one candidate, a run-off election shall be called by the Election Commission. The two tied candidates shall be placed on a ballot for a run-off election within one week of the original election.

· Write-In-Candidates’ names shall appear on the ballot in the event of a run-off.

Section Nine – Active Campaigning

A. Campaign materials may be placed on campus as long as no harm is done to university or personal property. 

B. Flyers may not be placed on doors, windows, trees, shrubs, or any painted surface. Materials will not be permitted on property other than University property without the permission of the owner of said property. Flyers must be stamped and aproved in the Student Life office before they are distributed.

C. The use of metal objects, paste or permanent adhesive is prohibited. No materials may be attached in any defacing manner to the outside of buildings on University property. All decisions concerning violations of the placing of campaign material shall be resolved by the Election Commission.

D. Printed and/or hand-written campaign signs or other materials may be distributed and exhibited from the end of the candidate meeting to the last day of elections.

E. All flyers and posters shall adhere to rules set forth in the CBU Compass and any additional rules set forth by Student Life.

F. Candidates will be responsible for the removal of flyers within twenty-four hours after the announcement of the newly elected officers.

Section Ten – Ineligible Candidates

In the event a candidate is declared ineligible to fill the office to which she/he was elected, the SGA President shall announce the opening to the student body and appoint an interested, eligible student. The appointment must be passed by the senate. 

Section Eleven – Online Elections

In the event Online Elections are held, the following shall apply:

A. The Authorization of the elections shall be the same as if it were a written-ballot election. See Article VI, Section One. 

B. The Candidate Registration process will be the same as if it were a written-ballot election. See Article VI, Section Two.

C. A candidate may additionally seek office within the Senate if not seated on the Executive Council.

1. A candidate wishing to run for both Executive Council and Senate must make that known, to the Election Committee, at the time of filing of the Candidate’s application. 

D. A Statement of Intent must be written to the Election Commission, as if written-ballot elections were being held. See Article VI, Section Four.

E. Voting 

1. A qualified voter is defined as an undergraduate student who has paid the daytime Activity Fee and is registered as a full-time student. 

2. To accommodate all students, the election site must be left open for voting for a minimum of three (3) consecutive weekdays.  No physical polling locations are necessary. 

3. Each individual candidate is held responsible for adhering to all election rules and regulations and deadlines pertaining to the office he/she is seeking. See Article VI, Section Five. 

4. The Election Commission shall confirm the election results that are sent to them from the CBU ITS department. 

5. Prior to voting, each student must enter his or her distinct password that has been sent to them via email from the ITS department.

6. Students voting in general elections are not required to vote for all positions on the ballot.   

7. Each candidate may, and is encouraged to have one official observer in the room at the time the Election Commission confirms the elections valid.  Each observer must be registered with the Election Commission twenty four (24) hours before the opening of the polls. In order to ensure fairness, the observer must be silent, stationary, and not wear any paraphernalia associated with candidates. Violation of any of the aforementioned terms will result in the observer being asked to leave the room by an Election Commissioner.

F. Write-in Candidates will be handled just as if the election were a written-ballot election. See Article VI, Section Six.

G. Absentee Ballots will not be used in the Online Elections. 

H. Election results shall be given to the Election Commission, from the ITS department. The ballot totals are a matter of public knowledge and should be made available to any candidate upon request. 

1. All candidates for the Executive Council offices must win by a majority. A majority is defined as 50% plus one of the total votes. 

2. In the event a majority is not obtained, the Election Commission shall call a run-off election. 

3. Senate seats shall be filled by those candidates receiving the most votes until all Senate seats are filled.

4. Senate seats shall be elected by choosing top candidates in accordance with Article VI, Section 2, Subsection A, Sub-sub section 2 from a single list. The Senate seats shall not be voted on individually.

I. All Active campaigning rules will apply, as though a written-ballot election were being held. See Article VI, Section Nine.

J. In the event a candidate is declared ineligible to fill the office to which he/she, has been elected, the SGA President shall announce the opening to the student body and appoint an interested, eligible student. The Senate must approve the appointment. 

Article VII – Removal from Office 

Section One – Overview

A. All officers of the Student Government Association are subject to impeachment and trial. All members that are impeached, tried and convicted will be removed from office and made ineligible to hold any other SGA office. 

Section Two – Grounds for Impeachment

A. The Grounds for Impeachment are as follows:

1. Violation of the duties and responsibilities bestowed upon the accused by the SGA Constitution and its bylaws 

2. Abuse of the power bestowed upon the accused by the SGA Constitution and its bylaws 

3. Failure to perform a duty bestowed upon the accused in accordance with the SGA Constitution and its bylaws 

4. Violation of the Code of Conduct as set forth by the Compass

Section Three – Articles of Impeachment

A. Articles of Impeachment shall be drafted by commissioned parties and then presented to either the EC or Senate, as appropriate, at its next scheduled meeting. The Senate may only impeach EC members and the EC may only impeach Senators.

B. The Articles of Impeachment must be approved by a majority vote at the aforementioned meeting.

C. Articles of Impeachment shall include:

1. The name of the accused member

2. The grounds for impeachment

3. Any supporting evidence for the grounds for impeachment

4. The originating SGA member or Senate committee, if applicable

Section Four – Arraignment

A. One week following the distribution of the Articles of Impeachment to the accused and other appropriate parties, the Vice President of the Senate will hold an arraignment hearing. At this time, the accused will be brought before the Senate, be informed of the charges, and enter a plea of guilty or not-guilty. 

1. If the accused pleads guilty, he or she may resign at this time

2. If the accused pleads not-guilty, a trial date must be set within two weeks of the arraignment

B. In the event of a trial, the following actions must be completed before the conclusion of the arraignment hearing:

1. Representatives for the defense and prosecution must be established.

2. All discovery and evidence must be given to the defense.

3. All defense subpoenas must be presented to the presiding judge.

Section Five - Trial

A. The accused will have the right to a public trial with a maximum attendance of 25 people

B. The Vice President for the Senate will preside as the judge at the trial. If there is a conflict of interest, the judge may be removed if a motion is made by the Senate and approved by a simple majority. The President of the SGA will then preside over the trial.

C. The Senate will serve as the jury for the accused. If there is a conflict of interest, the Senator may be removed if a motion is made by the Senate and 
approved by a simple majority. The vacancy will be replaced by an appointment by the Executive Council. 

D. The judge will appoint a bailiff and a clerk one week prior to the hearing. 

E. A full witness list must be presented to the judge and opposing parties no later than one week prior to the trial. 

1. Witness depositions must be given along with the witness list. Deposition specifics will be determined by the judge.

F. Objections will be allowed, but only the following will be honored:

1. Ambiguous questions

2. Argumentative statements

3. Assumption of Evidence

4. Compound questions

5. Hearsay 

6. Leading (only on direct examination)

7. Speculation

G. If a witness commits perjury, they will be removed from the trial. Any and all evidence pertaining to false witness will be omitted. There cases will be referred to the Dean of Students for punitive actions. 

Section Six – Trial Proceedings

A. The trial will begin with opening statements made by the defense and the prosecution with no objections allowed.

B. The prosecution will submit its case first, followed by the defense.

1. Evidence must be submitted during the trial to the clerk, judge, and opposing party. Extra copies will be provided to the jury for review. 

C. Witnesses may be called to testify or give statements as long as they are on the aforementioned witness list. The defendant cannot be compelled to testify against himself.

D. Closing statements will be given by the prosecution first, followed by the defense. The prosecution may rebut or object if compelled. 

E. Unless directly specified herein, all court proceedings will act in conjunction with the U.S. Constitution.

Section Seven – Jury Review

A. After the closing statements are given, the jury will meet privately to examine the evidence and enter a verdict of guilty or not-guilty.

B. A verdict of guilty will require a Constitutional majority, two-thirds, vote. 

C. The verdict will be delivered to the judge, who will declare the findings for all parties present.

Article VIII – Financial Policy

Section One – Budgeting Process

A. The SGA V.P. of Finance shall obtain a projection range of the Student Activity Fee Moneys as determined by the Office of the Vice President for Finance for CBU.

B. Based on this projection the V.P. of Finance shall design a preliminary semester budget by allocating a certain percentage of the allotted money to:

1. The various SGA sponsored events

2. The SGA recognized clubs and organizations eligible for funding.

C. The preliminary budget will then be reviewed by the Executive Council for any necessary changes and then drafted into the official Budget that will be presented for approval.

D. The proposed Budget then must be presented to the Student Senate and then the Executive Council.

1. To pass, the Budget must receive a majority approval vote from both the Student Senate and the Executive Council.

E. Each semester’s Budget can be presented for approval beginning the previous semester but no later than the Friday of the second week of classes of the current semester.

Section Two – Club and Organization Requirements for Receiving Funding

A. The club or organization must be recognized by the SGA and CBU in compliance with the Club Recognition Policy found in Article IX.

B. The organization must not be on probation with the SGA or CBU.

C. The organization must not be in debt to the SGA or CBU.

Section Three – Monetary Allocation Request Forms (MAR Form)

A. Clubs or organizations must complete and turn in a MAR Form to the SGA in order to be recognized and/or approved for funding.

1. Every club and organization must complete and turn in a MAR Form each semester by the designated date each semester in order to be considered and to receive funding.

2. For Consideration of funding, MAR Forms are due to the SGA by specified due dates.

3. For the fall semester, they are due no later than September 8.

4. For the spring semester, they are due by February 5.

5. MAR Forms must be turned into the SGA for both events and conventions.

a. All budgeted events and conventions must follow the guidelines as specified in Sections Four and Five of this article.

B. MAR’s must be filled out in full and must have and itemized list detailing the 

C. specific costs of the event(s) and/or convention that is being requested for funding.

D. The complete MAR Form will be reviewed by an ad hoc appropriations committee to be formed by the V.P for the Senate.

E. Once a club or organization has been approved for funding, it must produce for the V.P. for Finance all original receipts, invoices, and other supporting documents to receive reimbursement.

1. These supporting documents are due no later than 15 business days after the occurrence of the event, and no later than December 1st for the fall semester and no later than April 15th for the spring semester. 

Section Four – Disbursement of Money to Clubs and Organizations

A. The SGA will not make loans to any club or organization.

B. The SGA reserves the right to audit the financial records of all the clubs and organization’s private accounts with an unanimous approval of the Executive Council.

C. The SGA funds will be paid out with the approval of the President, V.P. of Finance, and the SGA Advisor.

D. The SGA may distribute money for clubs and organizations by reimbursement.

1. Reimbursement made to an individual will only be approved and given after supporting documentation is given as to why an individual should receive the funding.

a. The faculty advisory of the club or organization requesting such funding must be notified by the SGA before funding can be given.

E. The allotted money given to the clubs and organizations requesting such funding must be notified by the SGA before funding can be given.

F. Clubs and organizations will receive a percentage of the allotted club and organization funding based on the club or organization active member size.

Section Five- Restrictions of Club and Organization Funding

A.  The SGA will only fund clubs or organizations events if:

1. The event is open to all students

2. The event is of a “non-party” nature

3. The event will not serve or distribute alcoholic beverages

4. The event does not provide services prohibited by the school and club or organization policy.

B. The SGA will not allocate funds for the production or distribution of any club or organization paraphernalia. This includes but is not limited to: articles of clothing, pamphlets, prizes and other miscellaneous items.

C. SGA funding will also not be given for any direct or indirect scholarships or charities

D. Funding will also exclude any club and organizations meetings, sessions, hearings, or initiations.


E. Clubs and organizations will forfeit their funding and be required to pay back in full the amount given if:

2. The club or organization neglects to turn in the appropriate forms and information on time.

3. The club or organization does not hold the scheduled events in the same semester in which funding was allocated. 


Article IX – Duties and Responsibilities of Student Clubs and Organizations

Section One – Recognition of existing clubs

A. To maintain recognition existing clubs or organizations must:

1. Attend Mandatory Presidents Meeting set the second week of the semester by the SGA President.

2. Turn in the SGA Update Form and a copy of the most recent By Laws to the SGA V.P. for the Senate by the fourth full week of school each semester.

a. In addition, the Update form must be resubmitted within two weeks of any Officer changes.

3. Be approved each semester by a 2/3 vote of Senate and majority vote of the SGA

a. If either vote fails, the club is either disbanded or placed on probation at the discretion of SGA.

Section Two – Recognition of New Clubs and Organizations

A. New clubs and organizations requesting recognition by SGA must:

1. First receive recognition by Student Affairs

2. Receive recognition by a majority of SGA and 2/3 of the Senate.

Section Three – Probation

A. Clubs and Organizations not adhering to policies of the SGA constitution will be placed on probation.

B. Clubs and Organizations placed on probation will lose the following:

1. The right to advertise on CBU Campus.

2. The right to room request other than weekly meetings.

3. The right to request funds from SGA.

C. Terms of Probation

1. Probationary status for existing clubs will last for a period of one semester and will be reviewed by Senate and the SGA the following semester.

Section Four – Loss of Recognition

A. Any club or organization on probationary status will:

1. Lose recognition by SGA

2. Be recommended to the Office of Student Affairs for loss of school recognition

Section Five – Appeals

A. Any appeals concerning probation or loss of recognition shall be made to the Senate.

B. A 2/3 Senate approval is necessary to overturn probationary status or loss of recognition.

Section Six – Interest Groups

A. The designation “interest group” refers to student groups formed based on common academic, artistic, athletic, career, philanthropic, religious, social, technological, or other interests.

B. A potential interest group must fill out appropriate paperwork and receive recognition by the Director of Student Activities, a majority of the Executive Council of the SGA, and 2/3 of the SGA Senate.

C. A CBU interest group is separate from a CBU organization and therefore has separate privileges and restrictions.

D. Privileges of CBU Interests Groups:

1. An interest group may receive official CBU recognition as a student interest group.

2. An interest group may advertise using club fair tables, flyers, etc.

3. An interest group may request rooms on campus for meetings, etc.

4. An interest group may request website hosting on the CBU server.

E. Restrictions of CBU Interest Groups:

1. An interest group may not request funding from SGA.

2. An interest group may not be represented by an SGA Senator.

F. Other Matters Regarding CBU Interest Groups:

1. An interest group must be represented by a faculty advisor.

2. An interest group is not responsible for earning service hours.

Article X – Attendance Policy for all SGA members
Section One – SGA Events

All members of SGA shall attend major SGA sponsored events for at least the majority of the event.
Section Two – Excused Absences
Those that do not attend must have their absence excused prior to the event.

Section Three – Unexcused Absences

Failure to properly be excused from an event will result in an unexcused absence.  Any member with two unexcused absences can be brought up for removal from his/her position in the SGA.
Club and Organization Semester Update Form

Please turn in this Form and your Constitution and By-Laws within the first four weeks of each semester.

BASIC INFORMATION

Official Club or Organization Name: _____________________________________

Number of Members: ________
Semester: _________________ (i.e. Spring 1998)

Date of Latest Changes to Constitution and/or By-Laws:______________________

Form Submitted By: _________________________________________________

· Phone number and e-mail address : _________________________/__________________________________________

PRESIDENT/ADVISOR UPDATE

PRESIDENT_________________________________ ID#__________________

Local Mailing Address_______________________________________________

Local Phone___________________
Work Phone______________________

Cell Phone____________________
Email ___________________________

FACULTY ADVISOR_______________________________________________

Local Mailing Address_______________________________________________

Local Phone___________________
Work Phone______________________

Cell Phone____________________
Email ___________________________

CHAPTER ADVISOR (IF APPLICABLE) ________________________________

Local Mailing Address_______________________________________________

Local Phone___________________
Work Phone______________________

Cell Phone____________________
Email __________________________

Membership Update Form

Please list all members within your club or organization. Attach additional pages if necessary.

	Full Name

(alphabetical order)
	School Identification Number
	Full Name

(alphabetical order)
	School Identification Number

	1.
	
	26.
	

	2.
	
	27.
	

	3.
	
	28.
	

	4.
	
	29.
	

	5.
	
	30.
	

	6.
	
	31.
	

	7.
	
	32.
	

	8.
	
	33.
	

	9.
	
	34.
	

	10.
	
	35.
	

	11.
	
	36.
	

	12.
	
	37.
	

	13.
	
	38.
	

	14.
	
	39.
	

	15.
	
	40.
	

	16.
	
	41.
	

	17.
	
	42.
	

	18.
	
	43.
	

	19.
	
	44.
	

	20.
	
	45.
	

	21.
	
	46.
	

	22.
	
	47.
	

	23.
	
	48.
	

	24.
	
	49.
	

	25.
	
	50.
	


Please also attach a form detailing your club or organization’s executive council or predominant officers; include name, position, and cell number.


Example: Bucky Buccaneer, Vice President, 901-555-5555

                             Barry Kenrick, Treasurer, 901-777-7777

I certify that the information entailed within this document is, to the best of my knowledge, true in its entirety and do hereby claim responsibility for any false representations made herein. 

________________________________________________

________________________________________________

               (Club/Organization President, Date)


                                      (Club/Organization Advisor, Date)
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Programming Request
Programming Requests have a 10% organization contribution of the total cost of the event. Please determine the total cost of the event and 10% of this will be taken off the total amount allocated by the student Board.
Requesting Organization Information

Organization Name:

___________________________________________
Name of person who prepared this form:

____________________________________________
Preparer’s e-mail:

____________________________________________
Preparer’s Phone:

___________________________________________
Organization President:

___________________________________________
President’s e-mail:

___________________________________________
Organization Treasurer/Financial Manager & e-mail:

____________________________________________
Organization’s Campus Advisor & e-mail:
____________________________________________

Funding Purpose (Programming)____________________________________________
Name of Event: ___________________________________

Location of Event:  ___________________________________

Has this location been reserved by your organization?

                             Yes                    No

Will this event be co-sponsored? “Co-sponsoring” means that another organization will be

actively helping to put the event together.

                             Yes                   No

If yes, by which organization(s):

___________________________________

Date of Activity: ___________________________________

Time of Activity: ___________________________________

Type of Activity (check all that apply):

            On Campus                         Free to Attendees

            Off Campus                       Charge to Attendees of $___________

            Cultural

            Educational

            Entertainment

            Social

           Other: ____________________________________________

Estimated Attendance:

CBU Students ___________________________________

CBU Faculty/Staff ___________________________________

Non-CBU ___________________________________

Marketing Methods (how and where will you promote this event?)

	              Method
	Who will see advertisement?
	          Estimated Cost

	
	
	$

	
	
	$

	
	
	$

	
	
	$


Itemized Budget (how will the money be spent?)

                                                              Example
	
	                  Item(s)
	         Cost
	    Quantity
	      Total

	
	                 Binders
	        $5.00
	          3
	     $15.00

	
	                  Cups
	        $3.50
	          8
	     $28.00

	
	
	
	
	     $43.00


	
	              Item(s)
	         Cost
	    Quantity
	      Total

	 1
	
	
	
	$

	 2
	
	
	
	$

	 3
	
	
	
	$

	 4
	
	
	
	$

	 5
	
	
	
	$

	 6
	
	
	
	$

	 7
	
	
	
	$

	 8
	
	
	
	$

	 9
	
	
	
	$

	10
	
	
	
	$

	11
	
	
	
	$

	12
	
	
	
	$

	13
	
	
	
	$

	14
	
	
	
	$

	15
	
	
	
	$

	16
	
	
	
	$

	17
	
	
	
	$

	18
	
	
	
	$

	19
	
	
	
	$

	20
	
	
	
	

	
	
	
	Total (*1) 
	$


Estimated Financial Support (what other funds will contribute to the activity? (10%))

	Contribution from Organization’s Treasury/Members 
	$

	Monetary Donations 
	$


	In-kind Donations (value of goods/services) 
	$

	Co-Programming with _________________________ organization/department 


	$

	Co-Programming with _________________________ organization/department 


	$

	Co-Programming with _________________________ organization/department 


	$

	Other Support from: _________________________ 
	$

	Total Expected Revenue from activity ticket sales 
	$

	
	Total Estimated Support (*2)
	$


Total Allocation Request (itemized budget – estimated financial support)

	Total (*1)  
	 $

	Total (*2) (must be at least 10% of 1)
	-$

	Total Allocation Request(1 - 2)
	=$


Rationale for Funding

Briefly describe how this event will benefit the campus community:

No more than 1500 characters.

Briefly explain why you need support from the Student Allocation Committee to help sponsor

this activity:

No more than 2500 characters.

How will members of your organization be involved in the planning & implementation of

this event?

No more than 2500 characters.

Checklist for Requested Information and Forms

· An up-to-date copy of club or organization Constitution and 
Bylaws

· Club/Organization Semester Update form (and supporting docs.)

· M.A.R. Form (With accompanying documents)

*Remember to fill out an Activity Request Form for the Office of Student Life in order to approve all events. Forms must be submitted and approved before the set date.*

Please remember that information concerning student clubs or organizations is also located in the Compass. All clubs and organizations must abide by such rules and guidelines as laid out by the Compass as well as the SGA in order to be recognized by the SGA and/or the Student Life Office.

                                  Student Allocation Request                                                                         This form outlines the details for requesting funds for student organizational activities. The form must be typed completed in full, and submitted online or by hardcopy to the VP of Finance. The Student Allocations Committee will review all request for funding and make the final approval. Appeals may be made to the Student Governments Executive Board through the processes laid out in the Student club manual. Direct any questions to the VP of Finance at (901) 321-3535 or via email at vpfinance@sga.edu.
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