
CHRISTIAN BROTHERS UNIVERSITY
BUSINESS OFFICE

CHECK REQUEST

Date: _____________________________ Banner ID# _____________________________________________________________
REQUIRED FOR ALL FACULTY/STAFF/STUDENT CHECK REQUESTS

Payable to: _________________________________________________________________________________________________ 

Address: ___________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________

Amount: _____________________________

FUND #: ______________________ ORG # ______________________ ACCOUNT # ______________________ 

Description: ________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

________________________________________________________________________________________________________

Requested by: ______________________________________________________________________________________________ 

Approved by: _______________________________________________________________________________________________ 

VPFA (ALL requests over $750): _______________________________________________________________________________

Disposition:     c Mail         c Email for pickup               c Return to Box # ___________

Email address _________________________________________
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